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MUNICIPALITY OF ANCHORAGE

ARTS ADVISORY COMMISSION

2010 GRANT APPLICATION
	SECTION A: GENERAL INFORMATION


ORGANIZATION NAME:      
STREET ADDRESS (Include zip code):       
MAILING ADDRESS (include zip code):       



Check if new address:  FORMCHECKBOX 

IRS ID#:      






 incorporation Date:      
CONTACT PERSON:       




TITLE:       
DAY PHONE:       

ORGANIZATION PHONE:        

FAX PHONE:       
E-MAIL ADDRESS:      
Application is being completed on a  FORMCHECKBOX 
 Calendar Year (CY) or  FORMCHECKBOX 
 Fiscal Year (FY) basis.  (Check one)

When does your fiscal year end?       
Grant amount requested from the Municipality of Anchorage for CY10: $      
For CY10 (or FY 09/10), what percentage of the organization’s total budget does the municipal funding request represent?        % 

What percentage of the organization’s total budget for CY10 (or FY 09/10) relates to its activities within the Municipality?        %

FUNDING HISTORY 

Municipal Arts Grant Funding:


Organization’s Total Revenues:

CY04      




FY03-04/CY04      
CY05      




FY04-05/CY05      
CY06      




FY05-06/CY06      
CY07      




FY06-07/CY07      
CY08      




FY07-08/CY08      
CY09      




FY08-09/CY09      
SECTION B: ORGANIZATION DESCRIPTION AND PURPOSE

1. Attach the following:

A. List of the Board of Directors including names, positions, and mailing addresses.

B. Long-range or strategic plan which encompasses the next 3-5 years.

C. Certificates of Insurance – FOR BOTH THE MUNICPALITY OF ANCHORAGE AND THE ALASKA ARTS AND CULTURE FOUNDATION, completed by your insurance company and submitted with the application.  Please include General Liability, Workers Compensation and Owned/Non-Owned Automobile.  Insurance coverage must meet Risk Management requirements.  Insurance must be annual coverage.
D. IRS Letter of Determination – For change of status or first time grantees only.

E. List of groups to which your organization provided services during the past fiscal year.  Applies only to organizations providing services to other non-profit arts organizations.

F. Balance Sheet for most recent completed fiscal year. NOTE: new for 2010, please put this Balance Sheet immediately following the budget portion of grant application.
G. IRS Form 990 cover pages and only Schedules A & B for most recent completed fiscal year.

H. List of artists/groups involved for upcoming season.

2. Please estimate the number of persons affected by your program(s) in the following categories:

	Estimate Number of Persons Affected by Programs
	FY/CY09
	FY/CY10

	A.  Performance/Productions/Events
	
	

	· Paying Audience
	
	

	· Complimentary Tickets
	
	

	· Artists or Performers
	
	

	B.  Workshops or Classes
	
	

	· Paying Students
	
	

	· Complimentary Students
	
	

	· Instructors
	
	

	C. Free Events, Other Programs, Exhibits,
     Readings
	
	

	D. Fundraisers (numbers attending)
	
	

	· Audience
	
	

	· Artists, Performers, Presenters
	
	

	E. Volunteers (number of)
	
	

	· # Volunteers
	
	

	· # Hours
	
	

	F.  Board of Directors & Other Volunteers
	
	

	· # Volunteers
	
	

	· # Hours
	
	

	F. Total Possible Capacity
	
	

	· All Events and Programs
	
	

	· All Workshops or Classes
	
	

	G.  Others
	
	


3.
Insert the Mission Statement of your organization.


     
4.
Briefly summarize the history of your organization (maximum 350 words).


     
5.
Based on last year’s application, briefly describe any changes in program schedules.  Describe those changes – what you set out to do compared to what you did.  NOTE:  Not applicable for first time applicants. 

     
6.
Briefly summarize the organization’s program or project schedule for the upcoming season.


     
7.
Briefly discuss the organization’s endowments and/or savings, real property, including present principal value, and policies regarding disposal of funds on those assets.


     
8.
List estimated IN KIND donations of Goods and Services received.  Please be sure to include all subsidies from the Municipality of Anchorage and the fair market value (rents, services, etc.).  (Value of $500 or over)

	
	In-Kind Donations

	Property
	

	Rent/Services
	

	Discounted Rates
	

	
	

	
	

	
	

	
	

	
	

	Total:
	


9.
What percentage of your program is dedicated to youth activities or directly serves youth?

     
	
	APPLICATION BUDGET PAGE

	
	CY08 or FY07/08
Actuals from Final Report
	CY 09 or FY08/09 

 Budget

From FY08 Application or Revised Budget
	CY 09 or FY08/09
Actuals or

Estimated

Actuals


	CY 10 or FY09/10 

Proposed

Budget

	INCOME
	
	A
	B
	C
	D

	Revenue
	
	
	
	
	

	1.
	Admissions/Ticket Sales
	     
	     
	     
	     

	2.
	Membership & Subscriptions
	     
	     
	     
	     

	3.
	Contracted Services
	     
	     
	     
	     

	4.
	Concessions
	     
	     
	     
	     

	5.
	Investment Income
	     
	     
	     
	     

	6.
	Subtotal 
	     
	     
	     
	     

	
	
	
	
	
	

	Support
	
	     
	     
	     
	     

	7.
	Corporate
	     
	     
	     
	     

	8.
	Foundations
	     
	     
	     
	     

	9.
	Individuals
	     
	     
	     
	     

	10.
	Board Members
	     
	     
	     
	     

	11.
	Subtotal 
	     
	     
	     
	     

	
	
	
	
	
	

	Government Support
	     
	     
	     
	     

	12.
	Federal 
	     
	     
	     
	     

	13.
	Local - City
	     
	     
	     
	     

	14.
	State/Regional
	     
	     
	     
	     

	15.
	MOA/AAAC Grant
	     
	     
	     
	     

	16.
	Subtotal
	     
	     
	     
	     

	
	
	
	
	
	

	Other Support (Explain if more than $1000)
	     
	     
	     
	     

	17.
	Applicant Cash
	     
	     
	     
	     

	18.
	Funds released from Restriction
	     
	     
	     
	     

	19.
	                           Subtotal
	     
	     
	     
	

	20.
	TOTAL INCOME
	     
	     
	     
	     

	21.
	TOTAL EXPENSES (Taken from next budget page)
	     
	     
	     
	     

	22.
	SURPLUS or DEFICIT
	     
	Must equal zero
	     
	Must equal zero


NOTE:  Following the Expense budget page, please attach the organization’s balance sheet so all financial information is together.

	
	APPLICATION BUDGET PAGE

	
	CY07 or FY06/07
Actuals from Final Report
	CY 08or FY07/08 

 Budget

From FY08 Application or Revised Budget
	CY 08 or FY07/08
Actuals or

Estimated

Actuals


	CY 09 or FY08/09 

Proposed

Budget

	EXPENSES
	
	A
	B
	C
	D

	Personnel
	     
	     
	     
	     

	1.
	Administration
	     
	     
	     
	     

	2.
	Artistic
	     
	     
	     
	     

	3.
	Education
	     
	     
	     
	     

	4.
	Technical/Production
	     
	     
	     
	     

	5.
	Support
	     
	     
	     
	     

	6.
	Fringe Benefits
	     
	     
	     
	     

	7.
	Subtotal
	     
	     
	     
	     

	Contracted Services
	
	
	
	


	8.
	Administration
	     
	     
	     
	     

	9.
	Artistic
	     
	     
	     
	     

	10.
	Education
	     
	     
	     
	     

	11.
	Technical/Production
	     
	     
	     
	     

	12.
	Support
	     
	     
	     
	     

	13.
	Subtotal
	     
	     
	     
	     

	Production Expenses
	
	
	
	

	14.
	Transportation/Shipping
	     
	     
	     
	     

	15.
	Printing
	     
	     
	     
	     

	16.
	Travel/Accommodations/Per Diem
	     
	     
	     
	     

	17.
	Subtotal
	     
	     
	     
	     

	Marketing/Publicity
	
	
	
	

	18.
	Advertising
	     
	     
	     
	     

	19.
	Design
	     
	     
	     
	     

	20.
	Printing
	     
	     
	     
	     

	21.
	Mailing/Postage
	     
	     
	     
	     

	22.
	Subtotal
	     
	     
	     
	     

	Accessibility
	
	
	
	

	23.
	Subtotal
	     
	     
	     
	     

	Space and Facility Rental
	
	
	
	

	24.
	Office
	     
	     
	     
	     

	25.
	Theatre, Hall, Gallery, etc.
	     
	     
	     
	     

	26.
	Subtotal
	     
	     
	     
	     

	Remaining Operating Expenses
	
	
	
	

	27.
	Office Supplies
	     
	     
	     
	     

	28.
	Sales/Concessions
	     
	     
	     
	     

	29.
	Fundraising
	     
	     
	     
	     

	30.
	                                      Interest
	     
	     
	     
	     

	31.
	Utilities
	     
	     
	     
	     

	32.
	Phone
	     
	     
	     
	     

	33.
	Postage
	     
	     
	     
	     

	34.
	                                   Insurance
	     
	     
	     
	     

	35.
	Other (explain if more than $1000)
	     
	     
	     
	     

	36.
	                                   Subtotal
	     
	     
	     
	     

	37.
	                  TOTAL EXPENSES 
	     
	     
	     
	     

	Other Income/Expenses
	
	
	
	

	38.
	            In-Kind Expenses/Income

                 (Please explain if over $1,000)
	
	
	
	

	39.
	                                Other Funds 

              (Endowment, Capital Reserves)
	
	
	
	

	40.
	                                      Subtotal
	
	
	
	

	41.
	           TOTAL BUDGET IN-KIND
	
	
	
	


APPLICATION DEADLINE
Monday, November 30, 2009, is the application deadline for funding year 2010.  The original application plus 11 paper copies must be received (not on disk, not faxed) in the Alaska Arts and Culture Foundation office at 165 East 56th Avenue, before 5:00 p.m. ADT and be date stamped.  LATE OR INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED.  Bring the organization’s file copy and have it stamped as a receipt.  All copies need to be 3-hole punched for binders.  Please do not use staples in original or copies.
CHECKLIST

Please be sure your application is completely and neatly filled out and the following items are attached:


Appendix A -
List of Board of Directors


Appendix B -
Long-term or Strategic Plan


Appendix C -
Certificate(s) of Insurance


Appendix D -
IRS Letter of Determination – For change of status or first time grantees only.


Appendix E -
List of services provided to other non-profit organizations (if applicable)


Appendix F -
Balance Sheet for most recent fiscal year  NOTE: please put this Balance Sheet 



immediately following the budget portion of the grant application.

Appendix G -
IRS Form 990 cover page and only Schedules A and B for most current completed 



Fiscal year


Appendix H
List of artists/groups involved for upcoming season.

CERTIFICATION:
I certify that the information contained in this application, including all attachments and supporting 

materials, is true and correct to the best of my knowledge.

                                                                               `Authorizing Official:


Signature: ____________________________________

Please type or print legibly the following:




Name:      

Title:      

Date:      

Phone & Fax Numbers:      

Email address:      
ARTISTIC SUPPORT MATERIALS:  Definitions
AACF.  Alaska Arts and Culture Foundation.  A non-profit foundation contracted by the Municipality of Anchorage to provide administrative and staff support for the Anchorage Arts Advisory Commission.
Anchorage Arts Advisory Commission.  A Commission of the Municipality of Anchorage established to advise the Mayor and Assembly concerning all matters pertaining to municipal involvement in the arts in the community, and to receive requests for funds from community arts organizations and make recommendations for municipal funding.

Admissions. Revenue derived from the sale of tickets/admissions for activities attributable or prorated to the application activity. 
Subscriptions/memberships. Revenue derived from subscriptions sales or memberships for activities attributable or prorated to the application activity.

Applicant Cash.  Funds from applicant's present and/or anticipated resources that applicant plans to provide to the application activity.  This may include savings or carryover funds.

CY.  Calendar Year (January –December). 

Capital Expenditures Expenses for additions to a collection, such as works of art, artifacts, etc., the purchase of which is specifically identified with the project OR expenses for purchase of buildings or real estate, renovations or improvements involving structural change, and permanent and generally immobile equipment such as grid systems or central air conditioning, etc.

Contracted Personnel-Administrative.  Payments for contracted personnel specifically identified with the organization’s administration.  Include administrative personnel, press/media/fundraising consultants; and supportive personnel such as maintenance and security staff, ushers and other front-of-the-house and box office personnel.

Contracted Personnel-Artistic/Production. Payments for contracted personnel specifically identified with the artistic or production aspects of the project.  Include contracted visual or performing artists, artistic directors, technical directors, conductors, curators, dance masters, composers, choreographers, lighting or scenic designers, production and stage crews, technicians, film makers, etc.

Contracted Services Revenue.  Revenue derived from fees earned through sale of services.  Include sale of workshops, etc., to other community organizations, government contracts for specific services, performance or residency fees.

Corporate/Business Support.  Cash support derived from contributions given for the application activity by businesses, corporations and corporate foundations, or a proportionate share of such contributions allocated to the activity.

FY.  Fiscal year.

Foundation Support.  Cash support derived from grants or appropriations given for this project (other than this grant request) by private foundations, or a proportionate share of such grants allocated to the application activity.

Fundraising expenses. Costs related to solicitation and acquisition of cash or in-kind contributions.

Government Support.  Cash support derived from grants or appropriations given for this project by government agencies, or a proportionate share of such grants or appropriations allocated to the application activity.

In-Kind.  The estimated dollar value of services or materials contributed to support the application activity, excluding cash contributions.  The valuation of donated supplies must not exceed the fair market value of the property at the time of the donation.  Volunteer time must be calculated at a "fair market" price, that is, at a minimum wage that a person paid to do the same work would be paid.

Marketing.  Costs of services and products that are purchased to raise the public’s awareness of and access to the organization’s activities.  Include costs of newspaper, radio and television advertising; ticket service fees; marketing surveys; design, printing and mailing of brochures, flyers, and posters, etc.

MOA.  Municipality of Anchorage.

Other Revenue.  Revenue derived from sources other than those listed above.  Include catalog sales, advertising space in programs, gift shop income, concessions, parking, pull tabs, etc.

Remaining Administrative Expenses. General expenses such as office supplies, materials, telephone, etc. not allocated to other line item categories.

Remaining Artistic/Production Expenses. General artistic or production expenses not allocated to other line item categories. 

Salaries & Benefits-Administrative. Payments for employee salaries, wages and benefits specifically identified with the application activity.  Include administrative personnel and supportive personnel such as maintenance and security staff, ushers and other front-of-the-house and box office personnel.

Salaries & Benefits-Artistic/Production.  Payments for employee salaries, wages and benefits specifically identified with the artistic or production aspects of the project.  Include artistic directors, technical directors, conductors, curators, dance masters, composers, choreographers, lighting or scenic designers, production and stage crews, technicians, film makers, visual or performing artists, etc.

Project Dates. The start date of the application activity should be set prior to the anticipated expenditure of grant funds.  The end date should be set at a point when no further expenses related to the project will take place.  All grant funds must be expended by the grantee within the fiscal year the funds were granted.

Exhibition/Production Expenses.  Materials and service costs associated with preparing for a performance, exhibit opening or other public presentation of artistic work.  Include scripts, scores, lumber and nails, storage, photographic supplies, sets and props, equipment rental, insurance fees, non-structural renovations or improvements, trucking, shipping and hauling and other such expenses.

Rent, Utilities, Maintenance. Expenditures made for use of administrative office space OR artistic space (i.e. rehearsal, theater, gallery, and other such spaces).

Travel/Per Diem.  All costs for travel directly related to the travel of an individual or individuals associated with the application activities.  Include fares, taxis, gratuities, per diem payments, toll charges, mileage, allowances on personal vehicles, car rental costs, etc.  
Underserved.  Underserved refers to: geography, economic conditions, ethnic background, disability or age.
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